
 

 

Application for a grant towards the costs of an alumni event 

Please see the leaflet on the application for a grant towards the costs of an alumni event. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Only one person can be the applicant here. Please 

decide who is responsible for the project. 

Please be sure to enter your address here as it is 

linked to your bank account. This is important for the 

payout process should your application be approved. 

Also important for the ongoing communication. 

Please select the 3 most important SDGs. 



 

 

Project description of the alumni event (Annex 2) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 If you are planning an excursion, please 

describe/justify it. How is the content related to the 

event? In addition, please address the alumni 

component in particular. What makes this event an 

alumni event? Please note that conferences with a 

single alumni slot, for example, do not necessarily 

qualify as an alumni event. 

If you invite international alumni with long journeys 

for the event, please justify your selection. Explain 

why their participation in the event is crucial. How do 

they contribute to the content of the event? Why 

should they be preferred over local alumni, if 

applicable? 



 

 

Financial Plan 

Title of the event:  
Applicant:  
Country:  

Serial 
No. Expenses Expenses per unit in EUR Persons Days Total 

1. Expenses for speakers Expenses per unit in EUR Persons Days 
Expenses 
in EUR 

1.1 Travel costs inland   - 0,00 

1.2 Travel costs from abroad   - 0,00 

1.3 Accommodation    0,00 

1.4 Meals     0,00 

 Subtotal expenses for speakers 0,00 

2. 
Expenses for DAAD 
alumni Expenses per unit in EUR Persons Days 

Expenses 
in EUR 

2.1 Travel costs inland   - 0,00 

2.2 Travel costs from abroad   - 0,00 

2.3 Accommodation    0,00 

2.4 Meals     0,00 

 Subtotal expenses for DAAD alumni 0,00 

3. Other expenses 
Expenses 
in EUR 

3.1 Printing and materials  

3.2 Hall rent  

3.3 Technical equipment (rented only)  

3.4 Communication costs  

3.5 Thematic/professional excursion/supporting programme  

3.6 
Fees for external speakers (no university staff and no DAAD alumni, max. EUR 
260,00 per person/day)  

3.7 Protective measures against COVID-19 / hygiene cocept  

 Subtotal other expenses 0,00 

 Total expenses 0,00 

         

Serial 
No. Revenues 

Revenues 
in EUR 

1.1 Personal contributions of participants  

1.2 Other revenues (financial contributions by other parties)  

 Total revenues 0,00 

 

 Requested DAAD funding 

 Total expenses 0,00 

 Total revenues 0,00 

 Total DAAD funding requested 0,00 

Please always state the travel costs for one person in 

total. Please do not split the amounts, otherwise we 

will not have a good overview. e.g. If a speaker is 

travelling from Germany, please state the total travel 

costs of the speaker (train in Germany, flight, possibly 

bus in host country, etc.) in section 1.2. If a speaker is 

travelling from the same country, please state the 

costs in section 1.1. The same applies to the travel 

costs of DAAD alumni. 

Accommodation costs should be approximately the 

same for all persons. Please do not give the speakers 

too many privileges. 

For sustainability reasons please refrain 

from producing print products such as 

banners, T-Shirts, folders and the like that 

will be thrown away shortly after the event 

 

Try to look for a free room on campus or 

another public facility that suits your needs 

and is free or low in charge. 

 
See above: Instructing to use or borrow 

equipment from the universities. If you 

need to purchase certain items, provide an 

explanation. 

 
If you are planning an excursion as part of 

the course, it must be related to the 

content of the course. Please justify your 

choice in the project description. Visiting 

tourist attractions is not desired. 

Fees for speakers are only permissible if 

they are not DAAD alumni or university 

staff. Fees are foreseen, for example, for 

freelance workshop facilitators, etc. 

Please indicate all other donors. 

Costs for meals and accommodation should be local, 

no luxury or holiday hotels. Since we are spending 

taxpayers' money, the most economical option should 

always be chosen. 


